IMonoxenune o GHOIHOTEKE
MYHHUHNAJIbHOTO Ka3eHHOIro 001meo0pa3oBaTe/ibHOI0 yUpexKI1eH s
«Bepxka3zaHnckas cpeanssi 06meodpazoBaTeibHAN LIKOJIA»

1. OO0mue nNoJI0KeHH

15 bubnuorexa SIBJISIETCSI CTPYKTYPHBIM MozpasieieHHeM
00111€00pa30BaTENBHOrO  yUPEXACHHs, YYaCTBYIOLIMM B Y4eOHO-BOCIHMTATEIEHOM
rnpouecce B LedsSX o0ecrevyeHusi IMpaBa y4aCTHHKOB 00pa3oBaTesIbHOIO Mpolecca Ha
GecruiaTHOE MOJIb30BaHKE OUOIHOTEUHO-UH(POPMALMOHHBIMH PECYpPCaMu.

2. JlesTenbHOCTh OMOIMOTEKH O0O6IIE0OPa30BATENILHOIO YyupeikieHus (nanee -
Oubnuoreka) oTpaxkaeTcss B ycTaBe  0011e00pa3oBaTENbHOTO  YYpeKICHHS.
O6ecrne4yeHHOCTh ~ OMOJIMOTEKH  y4eOHBIMM, METOJMYECKMMM M CIIPABOYHBIMHU
JIOKYMEHTaMH YYUTHIBAETCS MPU aKKPEAUTALMU 00111e00pa30BaTe/ibHOTr0 YUpexk AeHHS.

3. llenu 6u6GIMOTEKM COOTHOCATCS ¢ Leasimu  o01ieodpa3oBaTebHOIo
YUPEKICHUS:

- (opmupoBaHHe OOLIEH KyJIbTYpbl JHUYHOCTH Y4alllMXCsl HA OCHOBE YCBOCHMS
00s13aTeIbHOr0  MHHHUMYyMa CoJepKaHHus o0011ieo0pa3oBaTeibHbIX  MPOorpamMM, HUX
ajzianTauus K )KU3HU B 0OILECTBE;

- CO3/1aHHE OCHOBBI JUIi OCO3HAHHOrO BBIOOPA W TOCIEAYIOIIErO OCBOCHUS
npogecCHOHATBHBIX 00pa30BaTeNbHbIX NPOrpaMm;

- BOCMHMTaHWE TPAKAAHCTBEHHOCTH, TPYAOJIOOUs, YBaKEHHs K IMpaBaM H
cB00O/1aM YeJIoBEKa, JIIOOBH K OKpysKatoule npupose, Poaune, ceMbe;

- (hopMuUpoOBaHUE 370POBOTO 00pa3a KU3HM.

4. bubnuoreka  pPyKOBOACTBYETCS B CBOEH JeATenbHOCTH (peiepaibHbIMK
3aKOHaMM, YyKazaMu | pacropspkenusiMu IIpesunenta Poccuiickoir  ®enepainu,
MOCTAHOBJIEHUSIMU M pacnopsbkenusiMu [IpaButensctBa Poccuiickoit Mexepaunu 1
HCIIONHUTENBHBIX ~ OpPraHoB  cyObhekToB  Poccuiickoit ~ ®esepaluu, —peleHUsMH
COOTBETCTBYIOLLETO opraHa yTpaBiIeHUs obOpazoBaHueM, yCTaBOM
006111e00pa30BaTENBLHOTO YUPEKACHHUS.

5. JlesaTenbHOCTh OMOIMOTEKH OCHOBBIBAETCS Ha NPUHIMIIAX JIEMOKpaTHH,
ryMaHusma, OOLIEIOCTYIHOCTH, TpHOpHTeTa  OOLIEUETOBEUECKUX  LICHHOCTEH,
rpa1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHsI IHUHOCTH.

6. Tlopsiiok TOJB30BAHUSI UCTOYHUKAMHM MH(OpMAIKK, MepevyeHb OCHOBHBIX
YCIAyr M YCJIOBUS WX MPENOCTaBJIeHUs onpenelsiorcss Hactosuwm [lonoxennem u
[TpaBusiaMu 1oJIb30BaHUS OHOINOTEKOM.



7. O0eobpa3zoBaTeIbHOE YUPEKIECHUE HECET OTBETCTBEHHOCTD 3a JIOCTYIHOCTb
¥ Ka4ecTBO OMOIMOTEYHO-UH(POPMAITMOHHOTO OOCTYKHUBaHUS OUOIHOTEKH.

8. Opranuzanus oOCIY)XHBaHUS YYaCTHUKOB O0pa3oBaTEeNbHOrO Ipoliecca
NPOU3BOJUTCS B  COOTBETCTBHM C TMpaBWJIaMH TEXHUKH  O€30MacHOCTH U
MPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHHUSIMH.

2. OcHOBHBIE 331a4H

2.1. OcHOBHBIMU 3a7a4aMy OMOITMOTEKHA SABJISIFOTCS:

a) oOecreyeHUEe YyYaCTHHKaAM OO0pa30BaTeIbHOIO Mpolecca — ydaluMcs,
neJaroruyeckuM  pabOTHUKAM, POJIUTENSIM (MHBIM 3aKOHHBIM —TPEJCTABUTEIISIM)
yudaiuxcs (nanee — Moyib30BaTeNsiM) — J0CTyNa K MH(OpMAIUU, 3HAHUIM, UJIESM,
KYJIbTYPHBIM IIEHHOCTSIM TIOCPEJICTBOM WCITIOJTB30BAHUS OnOIMOTEUHO -
MH(POPMAITMOHHBIX PECYpPCOB 00IIe00pa30BaATEIBLHOIO YUPEXKACHUS Ha Pa3IMYHBIX
HOCHUTEJSIX: OYMaKHOM (KHWKHBIA (OHA, (OHA MEPUOAMYECKUX U3/IaHUI); MATHUTHOM
(bonn aymumo- u Bugeokaccer), uudpoBom (CD-mucku, DVD-mucku) U UHBIX
HOCHUTEISIX;

0) BocmUTaHWE KYJIBTYPHOTO M TPaXTAHCKOTO CaMOCO3HAHHUS, TIOMOIIL B
COIMAJIA3AITIH YUaIleTrocs, Pa3BUTHH €0 TBOPUYECKOTO TOTCHIINATIA;

B) (opMupoBaHHE HABBHIKOB HE3aBHUCHUMOTO OHOJMOTEUYHOIO MOJIH30BATEIS:
oOy4eHHe MOUCKY, 0TOOPY U KPUTHUUECKOM OlIeHKE MHGOpMAIIHH;

I') COBEPIICHCTBOBAHHE IMPEAOCTABIAEMbIX OWOIMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHUST HOBBIX MH(OPMAITMOHHBIX TEXHOJOTUN M KOMITBIOTEpU3AIUU OUOIMOTEYHO-
MH()OPMAIMOHHBIX MPOIECCOB, (HOPMUPOBaHNE KOM(POPTHON OUOIMOTEUHOM CPEIbI.

3. OcHoBHbIE PyHKIMHU

3.1. Jlms peanm3ariii OCHOBHBIX 3a7a9 OMOJIMOTEKA:

a) dbopmupyet dbonp OMOIMOTEUHO-NHPOPMAITMOHHBIX pecypcoB
00111€00pa30BaATENBHOTO YUPEKACHHUS:

* KOMIUIGKTYEeT VHUBEpPCaJIbHBIA (POHI yUEeOHBIMH, XYJAO0KECTBCHHBIMH,
HAyYHBIMH, CIPABOYHBIMH, MEJATOTHICCKUMUA M HAYYHO-TIOMYJIIPHBIMU JTOKYMEHTaMHU
Ha TPAJAUIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTESIX HHPOpMAIINH;

* OCYIIECTBIISIET pa3MeIlleHNE, OPTaHU3aLNI0 U COXPAHHOCTh IOKYMEHTOB;

0) cozmaet HHGOPMAIIMOHHYIO TTPOTYKIIHIO:

* OCYIIECTBIICT AaHATUTUKO-CUHTETUICCKYIO TIEpepadOTKy HH(POPMAIIHH;

* OpraHW3yeT W BEIET CIPaBOYHO-OMOIMOTrpaduueckuii ammapar: Karajoru
(anipaBUTHBIN, CUCTEMATUYECKUI), KAPTOTEKH (CUCTEMATHYECKYI0 KapTOTEKy CTaTeH,
TEeMaTUYECKHE KAPTOTEKH);

* pa3pabaTblBaeT peKkoMeHAaTelbHble Oubianorpaduyeckue nocoOust (CHHUCKH,
0030pbl, yKazaTeIu u T.11.);

» oOecreunBaeT WHPOPMHUPOBAHUE TOJB30BaTeNed 00 WHGOPMAIMOHHON
POy KIIMH;

B) ocymectBisieT auddepeHniupoBaHHOoe  OMOJIMOTEYHO-UH(POPMAIIMOHHOE
o0Cy>KMBaHUE YUaIIUXCS:

* TpemocTaBiseT WH()OPMAIMOHHBIC PECypChl Ha Pa3IMYHBIX HOCUTEISX Ha
OCHOBE M3yU€HUs UX UHTEPECOB U MH(POPMAILIMOHHBIX MOTPEOHOCTENH;



* CO37aeT YCIOBUS JJs peanu3alii CaMOCTOSTEIbHOCTH B OOYy4YEeHHH,
MMO3HABATEIbHOW, TBOPYECKOW JIESITEIbHOCTM C ONOPOM HAa KOMMYHUKAIUIO;
CIIOCOOCTBYET Pa3BUTHIO HAaBBIKOB CaMOOOY4Y€HHs (y4acTHUE B CETEBBIX OJMMIIMAAAX,
TEJIEKOMMYHUKALMOHHBIX MPOEKTaX B CUCTEME JUCTAHIIMOHHOTO O0y4eHNs);

* Opranu3yet 00y4eHHe HaBbIKaM HE3aBUCUMOT0 OMOIMOTEUHOTO MOIb30BATENs U
notpeduTenst UHPOpMalluu, COACUCTBYET MHTErPAllMM KOMIUIEKCA 3HAHWUW, YMEHUH U
HABBIKOB PabOThI C KHUTOU U WH(pOpMaIUei;

* OKa3bIBaeT MHGOPMAIIMOHHYIO MOANEPKKY B PEIICHUH 3a/1a4, BOZHUKAIOIIUX B
npolecce X yudeOHol, caMooOpa30BaTeIbHON U IOCYTOBOM 1€ATENbHOCTH;

* OPraHU3yeT MAacCOBbIE MEPONPUSITHS, OPUECHTUPOBAHHBIC HA Pa3BUTHE OOIIEH, U
YUTATEIbCKON KYJIbTYpPbl JUYHOCTH, COJIEUCTBYET PAa3BUTUIO KPUTHUECKOTO MBIIIICHUS;

* COJCHCTBYET YJIEHAM [E€Jarori4eckoro KOJUIEKTUBA W aJMUHHUCTpALUU
YUpEXKIAEHUS B OpraHU3alli 00pa30BaTEIbHOTO MPOIECCa U I0CYTa YUAIIUXCS;

r) ocywmecTBiaser audPepeHIrpoBaHHOE  OUOIMOTEYHO-MHPOPMALUOHHOE
o0cy’)KMBaHUE MEAArorM4eCKuX pabOTHUKOB:

* BBIBISIET HMH(POPMALMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3aIPOCHI,
CBA3aHHBIE C 00yYEHUEM, BOCTUTAHUEM U 3[I0POBbEM JIETEH;

* BBIABISET WH(OPMAIMOHHBIE IMOTPEOHOCTH U YAOBJIETBOPSIET 3alpOChl B
00J1aCTH MeAarornuecKuX MHHOBALIUNA U HOBBIX TEXHOJIOTHIA;

* cofeiicTByeT MpodhecCuoOHATbHON KOMIETEHIINH, MOBBIIICHUIO KBaJM(UKALINH,
IIPOBE/ICHUIO aTTECTALINH;

e co3maeT OaHK TeAarormyeckoil wWHGOpPMAIMM KaK OCHOBBI  €IMHOMN
MH(DOPMAITMOHHONW CIIY’)KObl  00IIe00pPa30BATEIBLHOTO  YUPEKACHUS, OCYIIECTBISET
HaKOIUIEHHE, CUCTEMAaTU3allii0 HH(OopMaLMK 1o MpeAMETaM, pasjiejiaM U TeMam;

e OpraHM3yeT JOCTylnl K OaHKy TeJarorudyecko WHQOpMauu Ha J0O0bIX
HOCHUTEJISIX; TPOCMOTP 3JIEKTPOHHBIX BEPCUM NEeAaroruueckux u3aaHuii;

* OCYIIECTBJISIET TeKylllee MHGOpMUpOBaHUE (JIHU MH(OOpPMAILUK, 0030pbl HOBBIX
MOCTYIUICHUHN U myOauKanuii), “tHPopMHUpOBaHUE PYKOBOJCTBA 00I1€00pa30BaTEILHOTO
YUpEeXIAEHHUS IO BOIpOCaM yIpaBieHus: 00pa30BaTEIbHBIM MPOLECCOM;

* TOIJEPKHUBAET MAESATENBHOCTh IMEAArOTMYECKUX paOOTHUKOB B 00JacTH
co3fgaHusi MHGOPMAIIMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 naHHbIX, Web-cTpanun u
T.IL.);

* CHOCOOCTBYET MPOBEJCHUIO 3aHATUM TO (POPMUPOBAHUIO HHPOPMAIUMOHHOM
KyJIbTYpbl; sBiseTcsa 0a30d ISl MPOBEACHUS MPAKTUUYECKHX 3aHATHI 1o paborte ¢
UH()OPMAITMOHHBIMH PECYPCAMH;

n) ocymecTBiasieT aAuQGepeHIIMPOBaHHOES  OMOIMOTEYHO-UH(POPMAITMOHHOE
oOcmy>KrBaHUE poAuTeNel (MHBIX 3aKOHHBIX MPEICTABUTEIICH ) YUaIXCSI:

* VJOBIETBOPSIET 3alpochl TOJib30BaTelled W MHGOPMHUPYET O HOBBIX
MOCTYIJICHUSIX B OMOINOTEKY;

* KOHCYJIbTUPYET MO BOIPOCAM OPTaHU3ALMH CEMEWHOIO UTEHHUS, 3HAKOMUT C
uH(popManuen 1o BOCIUTAHUIO IETEH;

* KOHCYJIbTUPYET IO BOMpPOCaM yueOHBIX U3IaHUM JIJIST y4alIuXcsl.

4. Opranmn3anus J1eATeJbHOCTH OM0JIHOTEeKH
4.1.  bubmmoTteuyHo-MH(POPMALIMOHHOE OOCITY)KHMBaHHUE OCYUIECTBIACTCA Ha
OCHOBE OHMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHHM C YYE€OHBIM WU



BOCITUTATEIBHBIM ITUTAHAMH  O0IE00pa30BaTEILHOTO  YUPEKIACHUS, MPOTPAMMAaMH,
MPOEKTaMHU U TUIAHOM pabOThl OMOIUOTEKH.

4.2. CnoHCOpCKasi TOMOIIb, TTOTydeHHas: OMOJIMOTEKON B BUJIE 1IETIEBBIX CPEICTB
Ha KOMIUIEKTOBaHHE (POHIIA M 3aKyNKy OOOpYJOBaHMS, HE BJICUET 32 COOON CHIDKCHHS
HOpPMAaTHBOB ® (WJIM) aOCONIIOTHBIX pa3MepoB (HUHAHCHpOBaHHWS W3 OrOKeTa
00111e00pa3oBaTeNbHOTO yupexaeHus. JleHexKHbIe cpe/icTBa 3a CAAaHHYI0 OMOIMOTEKON
MakKyJaTypy pacxoIyloTCsi Ha  yIy4lleHHE MaTepUalibHO-TEXHUUYECKOW  0a3bl
OMOMMOTEKH, TMOANMUCKY MpPodecCHOHANBHBIX W3JAaHUM, KOMIUIEKTOBaHHE (oHAa
JIOKYMEHTOB.

43. B mnemax oOecrnedeHUss MOJepHU3AIMA OMOJMOTEKHM B  YCIOBHSIX
uHpopMaTH3alud 00pa30BaHMS U B Mpeenax CPEACTB, BBIICISIEMBIX YUPEIUTEISIMHU,
00111e00pa30BaTeIbHOE YUPEKACHUE 00ecTieunBaeT OMOINOTEKY:

* HEOOXOIUMBIMU CITY’)KCOHBIMH W TPOU3BOJCTBCHHBIMH ITOMEIICHUSIMU B
COOTBETCTBHH CO CTPYKTYpOUM OMOJIMOTEKHM M HOPMATHUBAMHU 1O TEXHUKE 0€30MaCHOCTHU
OKCIUTyaTallil  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIAQXHOCTH, 3aIlbUICHHOCTH
MTOMEIICHUS, KOPPO3HOHHO-aKTUBHBIX MPUMECEH WM 3JIEKTPOTPOBOAAIICH MBLUIA) U B
cooTBeTCcTBUH ¢ nojokeHusimu CanlluH;

* OMOMMOTEYHOW TEXHUKON 1 KAHIICIIPCKUMH MPUHAIC)KHOCTSIMH.

4.4, OO6meoOpa3oBaTeIbHOE YUPEKJICHHE CO3/Aae€T YCJIOBHUS JJII COXPAHHOCTH
anmaparypsl, 000py/I0BaHUS U UMYIIECTBA OUOIUOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh W KA4€CTBO KOMIUICKTOBAHUS
OCHOBHOTO (hoHAa OMOIMOTEKU, KOMIUIEKTOBaHUE y4eOHOro (hOHIa B COOTBETCTBHUH C
(dbenepaabHBIMUA MEPEUYHIMH YICOHUKOB M y4eOHO-METONMYECKUX H3JaHUH, CO3JIaHHE
HEOOXOJMMBIX YCIOBUW JUIsl JIESATEIbHOCTH OMOIMOTEKM HECeT PYKOBOJUTEh
00111€00pa30BaATENBLHOTO YUPEKACHHS B COOTBETCTBHH C YCTABOM YUPEXKICHHUS.

4.6. Pexxum paboThl OMOIMOTEKH OTpeaessseTcss OMOINOTEKapeM B COOTBETCTBUU
C TMpaBWJaM{ BHYTPEHHErO pacropsaka oO0Ireo0pa3oBaTeabHOT0 yupexacHus. [Ipu
OTIpeIeTICHUH peKUMa paboThl OMOIMOTEKH MpeTyCMaTPUBACTCS BhIICIICHUE:

* BYX YacoB paboyero BPEMEHU  C©KEJHECBHO HA  BBIMOJIHCHHE
BHYTpUOUOINOTEUHOMN pabOTHI;

* OJIHOTO pa3a B MeCSAIl — CaHUTAPHOTO AHSI, B KOTOPBIH OOCITYy)KHMBaHWE
MOJIH30BATENICH HE POU3BOUTCS;

* HE MEHEE OJHOTO pa3a B MECSI] — METOIUYECKOTO JTHS.

4.7. B nensx obecrieueHUs palMOHAIBLHOTO WCIOJIB30BAHUS WH(POPMAIIMOHHBIX
pecypcoB B paboTe ¢ JEeThbMHU U FOHOIIECTBOM OHMOIMOTEKa 00I111e00pa3oBaTEIILHOTO
VUpeXKICHUS  B3aUMOJIEHCTBYeT ¢ OubOmuoTrekamu MUHUCTEPCTBA  KYJIBTYPbI
Poccuiickon denepanum.

5. Ynpagsiaenue. llITaTsl

5.1. VmnpapneHnue OUOIMOTEKOH  OCYIICCTBISETCSI B  COOTBETCTBHM  C
3aKoHOAaTeILCTBOM Poccuiickoit ®denepanun, cyobekToB Poccuiickoit denepanuu u
ycTaBoM 00I1e00pa30BaTeIHLHOTO YUPEKICHUSI.

5.2. OO0miee pPYKOBOJCTBO JEATEIIBHOCTHIO OMOJHMOTEKH  OCYIIECTBIISET
PYKOBOIUTEIH 00111€00pa30BaTEILHOTO YUPEKACHHUS.

5.3. PykoBoacTBO OMOIMOTEKON OCYIIECTBISET OMOIMOTEKAph, KOTOPBIA HECET
OTBETCTBEHHOCTh B TMpeAeiax CBOCM KOMIIETCHIIMM TIepea  OOIEeCTBOM |



pPYKOBOAMTENEM OOIIe00pa30BaTENLHOTO YUPEKACHUS, YYALIUMHUCS, UX POAUTEISIMU
(MHBIMU 3aKOHHBIMU TPEICTABUTENISIMU) 332 OPTaHU3ALMIO U PE3YJIbTAThl ACSITEIbHOCTU
OoubIMOTEKN B COOTBETCTBUU C (GYHKIIMOHATEHBIMU 00s13aHHOCTSIMH,
MPEeyCMOTPEHHBIMU KBaTH(PUKAITMOHHBIMU TPeOOBAaHUSIMHU, TPYJOBBIM JOTOBOPOM H
yCTaBOM 00111€00pa30BaTENbHOTO YUPEKICHHUS.

5.4. bubmuorekapr Ha3HAYaeTCs PYKOBOAUTEIEM 00I11e00pa3oBaTEILHOTO
YUPEKACHUS, MOXET SBJISTHCS YICHOM MEJaroru4eckoro KOJUIEKTUBA U BXOAUTH B
COCTaB MeIarornuyeckoro coBera 0011e00pa3oBaTeIbHOIO YUPEKACHUS.

5.5. bubmmorekapr  paspabaTbiBaeT W IPEACTaBISICT  PYKOBOJUTEIIO
00111e00pa30BaTENHLHOTO YUPEXKICHUS HA YTBEPKICHHUE CIEAYIOIMINE TOKYMEHThI:

a) MoJIOXKEeHHEe 0 OMOJIMOTeKe, MpaBua MOJIb30BaHUS OUOIHMOTEKOM;

0) IMJIaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJIOTUYECKYIO IOKYMEHTAIIHIO.

5.6. PaGotHukm OHUOMMOTEK MOTYT  OCYIIECTBISATH  IEJATOTHUYECKYIO
nestenbHOCTh. CoBMenieHue OMOJIMOTEYHO-UH(POPMAMOHHOW M MEeAarornyecKon
JESATENbHOCTH OCYIIECTBIISIETCA PAOOTHUKOM OMONHMOTEKH TOJBKO Ha JTOOPOBOJIBHOM
OCHOBE.

5.7 TpynoBble oTHOUIEHUSI PAOOTHUKOB OMOJIMOTEKH M 0OLIE00Pa30BATENHLHOTO
YUPEXKIEHUSI PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJKHBI
IIPOTUBOPEUUTH 3aKOHOIATENBCTBY Poccuiickoit denepaunu o Tpyzae.

6. [IpaBa u o0si3aHHOCTH OMOJIHOTEKH

6.1. PaboTHHKHN OMOIMOTEK UMEIOT TIPABO:

a) CaMOCTOSITEIbHO BBIOMpaTh (OPMBI, CPEICTBA U METOABl OMOIMOTEYHO-
MH(OPMAITMOHHOTO OOCTY>KMBaHUSI 00pa30BaTEIbHOIO U BOCHUTATEIHHOIO MPOLECCOB
B COOTBETCTBUM C LIEJSIMU U 33Ja4aMH, YKa3aHHbIMHM B yCTaBe 00111e00pa30BaTeIbHOIO
yupexaeHus u 1anaom [lonoxennu;

0) MPOBOANTH B YCTAHOBJICHHOM TOpsAKe (haKyIbTaTUBHBIC 3aHATHS, YPOKU U
KPY>XKH OMOJIMOTEYHO-0MOIMorpaduuecknx 3HaHUM U UHPOPMALTMOHHOUN KYJIbTYPHI;

B) OIpENEsATh HICTOYHUKH KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;

I) W3bIMaTh M pEAIM30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBHUH C
MHCTPYKLKEH 10 yueTy 0ubauoreyHoro GpoHmaa;

J) OINpeAeNsiTh B COOTBETCTBMU C MpaBUIaMHU TMOJIb30BaHUSA OUOIMOTEKOM
0011e00pa30BaTEIHLHOTO yapexKICHUS, YTBEPKICHHBIMU PYKOBOJIUTETIEM
0011e00pa3oBaTeIbHOIO  YUPEXKIEHUS, M MO COIJIACOBAHUIO C POIUTEIHCKUM
KOMUTETOM WJIM IMONEYUTEIHCKUM COBETOM BHUJBI M pa3Mephbl KOMIIEHCAIMH YyIiepoa,
HAHECEHHOTO TOJIb30BATEIISIMU OMOINOTEKY;

€) BHOCUTH MPEMJIOKEHUS PYKOBOAUTENIO 00IIe00pa30BaTEIBHOTO YUPEKIACHUS
MO0 COBEPIICHCTBOBAHHWIO OIJIaThl TpPyAa, B TOM 4YHCIEe HaAA0AaBOK, AOIUIAT U
MIPEMUPOBAHUS PAOOTHUKOB OMOJIMOTEKH 32 JIOMOJTHUTEILHYIO paboTy, HE BXOJIAIIYIO B
KPYT OCHOBHBIX OOSI3aHHOCTEH paOOTHUKOB OMOJMOTEKH; MO KOMIIEHCAIIMOHHBIM
MEPOIPUSATUSAM, CBS3aHHBIM C BPEAHBIMU YCIOBUSAMU TpyJa (OMONIMOTEYHas MbLIb,
NPEBBIILIEHUE HOPMATHBa pa0OThl HA KOMITBIOTEPE).

) YYacTBOBAaTb B YIPaBJICHUU O0OIICOOpPA30BATENbHBIM YUYPEKIACHUEM B
MOPSJKE, ONPENETIIEMOM YCTABOM 3TOTO YUPEXKICHUS;



3) UMETh €KErOJHbI OTHYCK 28 KaJeHAApHbIX AHEH W JOMOIHUTEIbHBIN
OIJITAYMBAEMbIHl OTIYCK B COOTBETCTBUU C KOJJICKTUBHBIM JIOTOBOPOM MEXIY
pabOTHHUKAaMU U PYKOBOJCTBOM 0011€00pa30BaTEIbHOTO YUPEXKICHUS WU HHBIMH
JIOKaJIbHBIMH HOPMATHUBHBIMHU aKTaMU;

¥) OBITh MPEACTABICHHBIMU K Pa3IUYHBIM (OopMaM MOOLIPEHHUs, HarpajaMm u
3HAKaM OTJIMYUS, IPETyCMOTPEHHBIM J1Ji1 pAOOTHUKOB 00pa30BaHusl U KyJIbTYpHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOaTeIbcTBOM Poccuiickoit denepaiuu B
paboTe OMOIMOTEYHBIX aCCOIMAIIUN UIH COFO30B.

6.2. PaboTHHKM OUOIMOTEK OOS3aHBbI:

a) o0ecne4yuTh MOJB30BATENIIM BO3MOXXHOCTb PabOThl ¢ MHGOPMAIMOHHBIMU
pecypcaMu OMOIMOTEKY;

0) uHbOpMUpOBaTH MOJIH30BATENICH O BUIAX MPEIOCTABISAEMbIX OUOIMOTEKON
YCIyr;

B) 00€CIEYNTh HAYYHYIO OPraHU3aluI0 (POHIOB U KaTaJIOrOB;

r) ¢opmupoBath (HOHABI B COOTBETCTBUHU C YTBEPKACHHBIMU (perepanbHbIMU
NePEeYHsIMHU y4eOHBIX U3JIaHUM, o0pa3oBaTeIbHBIMH nmporpaMMamMu
00111e00pa30BaTEIHLHOTO YUPEIKIACHHSI, HHTEpECaMu, TOTPEOHOCTSIMH U 3alPOCAMH BCEX
KaTEropui Mmojab30BaTelIeH;

J1) COBEpIIEHCTBOBaTh MH(OpMaAIMOHHO-OMOIHMOrpadguueckoe U OUOIMOTEUHOE
oOcCiTykKMBaHUE MOJIb30BaTENEH;

€) obecreunBaTh COXPAaHHOCTb MCIIOJIb30BAHMSI HOCUTENEH HHGpOpMaluu, HX
CUCTEMAaTH3allHIo, pa3MEeLICHHE U XpaHEHUE;

’K) obecneynBaTh pPEXKUM pPabOTBI B COOTBETCTBUU C TMOTPEOHOCTAMHU
MOJIb30BaTENeH U paboTOM 00IIe00Pa30BATETHLHOTO YUPEKICHMUS,

3) OTYUTHIBATBCA B YCTAHOBJICHHOM TOpPSIIKE TEpel PYKOBOAMUTEIEM
00111€00pa30BaATENBLHOTO YUPEKACHHUS;

1) TIOBBIIIATH KBATH(PUKALIKIO.

/. IIpaBa 1 00sI3aHHOCTH MOJIb30BaTe el OMOIHOTEeKH

7.1. [Tons3oBaTenu OUOINOTEKH UMEIOT MPABO:

a) ToJlydyaTb TOJHYH HHQOpMalMIO O cocrtaBe OuOIuMoTeuHoro QoHna,
MH()OPMAITMOHHBIX pecypcax U MPEeI0CTaBIsIEMbIX OMOIMOTEKON yCIIyTax;

0) MOJIK30BATHCA CIIPABOYHO-OMOIMOTpadUIECKUM anmapaToM OMOINOTEKH;

B) MOJy4aTh KOHCYJIbTAIIMOHHYIO MOMOLIb B TMOHMCKE W BBIOOpE HCTOUYHUKOB
uHpopmanuu;

I') IOJyyaTh BO BPEMEHHOE MOJIb30BaHWE Ha a0OHEMEHTE M B YUTAIBHOM 3ajie
NeYaTHbIC U3/IaHUA, ayJTUOBU3YaJIbHBIE JOKYMEHThI U JPYyTUe UCTOYHUKU HH(OpMAIUY;

1) IPOJIJIEBATh CPOK MOJTH30BAHMSI IOKyMEHTAMHU;

€) ToJy4Yatrhb TEMaTUYECKHUE, dakrorpaduueckue, YTOUHSIIOIIINE U
oubimorpaduueckue CripaBKy Ha OCHOBE (PoH1a OUOTNOTEKH;

) TOJIy4aThb KOHCYJIbTAllMOHHYIO IMOMOUIIL B paboTe ¢ uHpopmanuend Ha
HETPAJULIUOHHBIX ~ HOCHUTENIIX TMpHU  TOJIb30BAHUU  DJIEKTPOHHBIM UM HHBIM
000opy10BaHUEM;

3) y4acCTBOBATh B MEPONPUATHUSIX, TPOBOAUMBIX OMOINOTEKOI;

u) oOpamatbest ISl pa3pelieHuss KOH(MIMKTHOM CUTyallMd K PYKOBOJUTEIIO
00111e00pa30BaTEIHLHOTO YUPEKICHUSI.



7.2. Tlomp3oBaTenu OMOIMOTEKH OOSI3aHBbI:

a) coOJIFOAaTh MPaBwiIa MOJIB30BAHUS OMOINOTEKOMH;

0) OepekHO OTHOCUTHCS K MPOU3BEICHUSAM IedyaTH (He BBIPHIBATh, HE 3arubath
CTpaHUIl, HE JeJaTb B KHUTAX IOAYEPKUBAHUMN, MOMETOK), MUHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSIX, 000PYI0BaHUIO, HHBEHTAPIO;

B) MOJJIEPKUBATh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KapTOUYEK B KaTallorax U KapToTeKax;

I') TI0JIb30BAThCS LICHHBIMU M CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B MOMEILIEHUU
OMOINOTEKH;

) yOeauThCS TpPU TMOJYYEHUU JOKYMEHTOB B OTCYTCTBUHM JA€(PEKTOB, a MpH
oOHapy>keHHH MPOUH(OPMHUPOBATH 00 3TOM pabOTHUKA OMOIHOTEKH. OTBETCTBEHHOCTh
3a OOHapy)XeHHbIe JEe(PEKTbl B CHABAEMBIX JOKYMEHTaX HECET IOCIEIHUMN
MOJIb30BATENb;

€) paclHChIBATHCS B YHUTATENBCKOM (OPMYIsipe 3a KaKIbId TOTyYEHHBIN
JTOKYMEHT (MCKIIoueHue: yuamnuecss 1—4 kiaccon);

) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJIEHHBIE CPOKU;

3) 3aMEHATh JOKYMEHTHl OMONHOTEKM B Cllydae MX yTpaThl WIH TOPYH UM
PaBHOLIEHHBIMU, JTMOO KOMIIEHCUPOBATh yIIEpO B pa3Mepe, YCTAHOBIEHHOM MpaBUaMu
I1OJIB30BaHMs OMOITMOTEKOM;

1) TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON 110 UCTEUEHUHU CpOKa OOyUEHUS WU
paboThl B 00111€00pa30BaTEILHOM YUPEXKICHUU.

7.3. Ilopsimok mosib30BaHUsI OMOIUOTEKOM:

a) 3aluch Yydammxcs oO0Ieo0pa3oBaTeIbHOTO YUPEXKACHUS B OUOIHOTEKY
MPOU3BOJUTCS IO CIHCOYHOMY COCTaBy Kjacca B HWHAMBUAYAJIbHOM TOPSJKE,
MeIarOTMYEeCKUX U UHBIX pa0OTHUKOB 00IIE00Pa30BaATEIIBHOTO YUPEKACHUS, POUTEIICH
(MHBIX 3aKOHHBIX TIPEACTABUTEIICH) yUaAIIUXCS — [0 MACIOPTY;

0) mepeperucTpaliis nojib3oBaTesie OMOINOTEKH MPOU3BOIUTCS €XKETOAHO;

B) IOKYMEHTOM, MIOJITBEPKAAIOLIUM MPABO MOJIb30BaHUsA OMOIMOTEKOM, IBIsSETCS
YUTATENbCKUN (HOPMYJISIp;

B) uuTareiabCkuil Gopmynsp (QuUKCUpyeT Aary BbIJayd  MOJb30BATEIIO
JOKYMEHTOB M3 (hoHAa OMOIMOTEKH U UX BO3BPALEHUS B OMOIHOTEKY.

7.4. TTopsaok 1OIb30BaHUS A00OHEMEHTOM:

a) MOJIb30BATEIN UMEIOT IIPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3JaHUN HE
0oJj1ee IByX JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcHMaJbHbIE CPOKHU MOJIb30BAHUS JOKYMEHTaAMU:

— Y4eOHHKH, yu4eOHbIE TOCOOUS] — yUeOHBIH TOI;

— HaY4YHO-TIONYJIIpHAsi, MO3HABaTeJIbHAsA, XYyJIO0’KECTBEHHas juTepatypa — 1
MeCHLL;

— MePUOINYECKHE U3/IaHusl, U3IaHMs MMOBBIIIEHHOTO cripoca — 15 maHel;

B) M0JI30BATEJIM MOTYT MIPOJJIUTH CPOK MOJIB30BAHMS IOKYMEHTAMHU, €CIIM Ha HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX MOJIb30BaATEINIEH.

7.5. Ilopsiok OJIb30BaHUSI YU TAJIBHBIM 3aJI0M:

a) JOKYMEHTBI, IIpe/lHa3HaYeHHbIE JUIsi paOOThl B YMTAJILHOM 3aljie, Ha JIOM HE
BBIIAIOTCS; O) OSHIMKIONEAWM, CIHPABOYHUKH, pEIKHE, IICHHbIE M HMEIOIIMecS B
€IMHCTBEHHOM SK3EMIUIAPE TOKYMEHTHI BBIJAIOTCS TOJNBKO Ui pabOThl B YUTAIBHOM
3ane.
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